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To create a file locked with a password (ie the recipient needs to enter a password to open it), the following
are required:

Software installation

Notes:

¢ Any software that provides the required capability (password compression) can be used. The free 7-zip software
is described as an example
* This step is done only once. If the software is already installed on the computer, you can skip this step.

Using a browser, such as Mozilla Firefox, Google Chrome, Edge, etc.,, go to https://www.7-
zip.org/download.html

Choose the version depending on the operating system. For example, for a computer running Windows10,
click on Download the 64-bit x64 version.
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Download
Download 7-Zip 19.00 (2019-02-21) for Windows:
Link Type Windows Description
Download .exe 32-bit x86  7-Zip for 32-bit Windows

—s=Download .exe 64-bit x64  7-Zip for 64-bit Windows x64 (Intel 64 or AMD64)

Download T fr2 x86 / x64  7-Zip Extra: standalone console version, 7z DLL, Plugin for Far Manager
Download T2 Any 7-Zip Source code

Download .7z A”VX/G’;% /" LZMA SDK: (C, C++, C#, Java)

Download .msi 32-bit x86 (alternative MSI installer) 7-Zip for 32-bit Windows

Download .msi 64-bit x64 (alternative MSI installer) 7-Zip for 64-bit Windows x64 (Intel 64 or AMD64)

A confirmation window for downloading and / or executing the file will appear (this may vary from browser
to browser)

Opening 7z1900-x64.exe X

You have chosen to open:

(B9 7z1900-x64.exe

which is: exe File (1.4 MB)
from: https://www.7-zip.org

Would you like to save this file?

Save File | | Cancel
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After saving and executing the file, the software installation will appear:

7

Destination folder:

’C:\Program Files\7-Zip\

Install

Cancel

Now the software is installed. Right-clicking on a Windows file or folder will display 7-zip options and features.

Selecting files to compress

Select one or more files, and right-click. Now, after installing 7-zip, the following options appear. Select "Add

to compression file..."

A

Name Date modified
document1.pdf 13/05/2021 08:55
| document2.pdf 13/05/2021 08:55
Open
Print
® Move to OneDrive
7-Zip

Type Size

Foxit Reader PDF Do... 4.246 KB

Foxit Reader PDF Do... 4.246 KB

b MpooBiikn os apyeio ovpmisonc... @

Juprtieon Kot armooToAn pe e-mail...
MNpoaoBrikn oto "Offer.7z"
Yupmieon oto "Offer.7z" kot amootoAn pe e-mail

MpoaBrikn oto “Offer.zip"

Jupmison oto "Offer.zip"” kat amooToAr pe e-mail

The window that appears has all the settings for creating the zip file. Only the following steps are needed:

1. Define (or just confirm) the name of the generated file
2. Check (if it is not checked) the "Show password" checkbox
3. Enter the desired password in the field "Password"

4. Press "OK".
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CA\
‘Ovopa 1
‘Offerzip D v
Zupnieon ot pHopen: zip V. Tponog evnpépwong: MpoaBrikn Kal avTIKaTaoTo v
Eninedo oupnieong: Kavovikr V. Enoy£g dladpopiv ZXETIKEG DIAOPOHEG PAKEN Vv
M£8050G ouPniEonG: Deflate v Enioyeg oupnieong
Me autépatn anooupnieon (SFX)
MéyeBog Aeg kou: 32 KB v
[ ] Zupnigon kowiv apyeinv
MéyeBog AEgnG: 32 % (] Aypagn apyeinv peTd T oupnicon
MéyeBog oupnayoug UNAOK: .
Kpuntoypdgnon
Ap1Bp6G vpdTwy CPU 6 16 Kwdég npéopaonc:
®
Xprjon HViHNG yia oupnieon: 195 MB
Xprjon HVAHNG yia anogupnieon): 2MB
TePayIopo6G 0 TOHOUG: 2
I I @[] Epgavion kudikou
MéEBodog kpunToypdgnong AES-256 v
Mapdpetpot:
4 .
‘ OK AKUpo Bor6ela

The file is generated with the name we specified. To open it the recipient will have to enter the code we set.
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